
QUOTE / INVOICE 
[Agency Name] 

[Address / Contact] 

DATE  
REFERENCE #  

CLIENT INFORMATION  
Name:  

Event Name:  

Venue:  

EVENT DETAILS  
Event Date:  

Guest Count:  

Event Type:  

Service Description Qty Rate Amount 

     

     

     



Service Description Qty Rate Amount 

     

     

Subtotal $0.00  

Tax / Service Fee $0.00  

Total Amount $0.00  

NOTES & TERMS  

Quotes are valid for 15 days. A non-refundable deposit of [X]% is required to secure the event date. 

CLIENT SIGNATURE  

AUTHORIZED PLANNER SIGNATURE  


