
TAX INVOICE 

[Agency Name] 

[Street Address] 

[City, State, Zip] 

[ABN/Tax ID Number] 

Invoice #: [0000] 

Date: [Date] 

Property Ref: [Property ID] 

TO (PROPERTY OWNER) 

[Owner Name] 

[Owner Address] 

[Email/Phone] 

PROPERTY MANAGED 

[Investment Property Address] 

[Unit/Suite Number] 

Description of Service / Expense Period/Date Amount 

Management Fee ([%] of Gross Rent) [Date Range] $0.00 

Leasing/Renewal Fee [Date] $0.00 

Maintenance: [Service Provider] [Date] $0.00 

Advertising/Marketing Costs [Date Range] $0.00 



Description of Service / Expense Period/Date Amount 

Sundry / Administrative Charges - $0.00 

Subtotal (Excl. Tax) $0.00  

Tax ([10%]) $0.00  

Total Amount Due $0.00  

Payment Terms: [Net 14 Days / Deducted from Rental Trust Account] 

Bank Details: [Bank Name] | BSB/Sort Code: [Code] | Account: [Number] 

Please note: This document serves as a tax invoice for management services and disbursements rendered. 


