
[ENTERPRISE NAME] 
[Street Address] 

[City, State, Zip, Country] 

VAT ID: [ID-NUMBER] 

PURCHASE INVOICE 
No: [INV-000000] 

Date: [YYYY-MM-DD] 

VENDOR / REMIT TO 

[Vendor Name] 

[Vendor Address] 

[Vendor Contact] 

Account Ref: [REF-ID] 
SHIP TO 

[Warehouse/Dept Name] 

[Shipping Address] 

Attention: [Contact Name] 

PO Number: [PO-000000] 
PAYMENT TERMS 

Method: [Wire Transfer / ACH] 

Term: [Net 30 / Net 60] 

Due Date: [YYYY-MM-DD] 

Currency: [USD / EUR / GBP] 

SKU / ITEM 

ID 
DESCRIPTION QTY 

UNIT 

PRICE 
TAX AMOUNT 

[SKU-001] 
[Product/Service 

Description] 
[0.00] [0.00] [0.00]% [0.00] 

[SKU-002] 
[Product/Service 

Description] 
[0.00] [0.00] [0.00]% [0.00] 

Subtotal: [0.00]  



Tax Total: [0.00]  

Shipping/Handling: [0.00]  

Total Amount: [0.00] [CUR]  

NOTES & COMPLIANCE 

Include Invoice Number on all correspondence. Electronic funds transfer details provided upon request. Goods subject to 

standard enterprise procurement terms and conditions. 


