
INVOICE 

Invoice #: [0000] 

Date: [Date] 

[Your Company Name] 

[Business Address] 

[Phone Number] 

[Email Address] 

Client Details:  

[Client Name] 

[Client Phone] 

[Client Email] 

Event Details:  

Event Date: [Event Date] 

Venue: [Venue Name/Address] 

DESCRIPTION QUANTITY UNIT PRICE RENTAL PERIOD TOTAL 

Tablecloths (Size/Color) [Qty] $[0.00] [Days] $[0.00] 

Table Runners [Qty] $[0.00] [Days] $[0.00] 



DESCRIPTION QUANTITY UNIT PRICE RENTAL PERIOD TOTAL 

Napkins (Fabric/Color) [Qty] $[0.00] [Days] $[0.00] 

Chair Covers / Sashes [Qty] $[0.00] [Days] $[0.00] 

Subtotal: $[0.00]  

Delivery & Setup: $[0.00]  

Security Deposit: $[0.00]  

Total Amount: $[0.00]  

Terms & Conditions: 

Rental items must be returned by [Return Date]. A cleaning fee may apply for excessive staining. Missing 

items will be charged at full replacement value. Payment is due within [Number] days. 


