
PROFORMA INVOICE 

[Your Company Name] 

[Street Address] 

[City, State, Zip] 

[Tax ID/VAT Number] 

Date: ___________ 

PI Number: ___________ 

Expiry Date: ___________ 

SUPPLIER / SELLER: 

[Name] 

[Address] 

[Contact Person] 

[Phone/Email] 

BILL TO / BUYER: 

[Name] 

[Address] 

[Contact Person] 

[Phone/Email] 

Raw Material 
Description 

HS 
Code 

Quantity 
Unit 
(kg/mt/pc) 

Unit 
Price 

Total 
Amount 

            

            

            



Raw Material 
Description 

HS 
Code 

Quantity 
Unit 
(kg/mt/pc) 

Unit 
Price 

Total 
Amount 

            

Subtotal: ___________ 

Tax / VAT: ___________ 

Shipping/Freight: ___________ 

Grand Total: ___________ 

PAYMENT TERMS: 

[e.g., 30% Advance, 70% against BL] 

BANK DETAILS: 

Bank: [Name] 

SWIFT/BIC: [Code] 

Account: [Number] 

LOGISTICS INFORMATION: 

Incoterms: [e.g., FOB, CIF] 

Port of Loading: [Location] 

Estimated Lead Time: [Weeks] 

__________________________ 

Authorized Signature 

This is a proforma invoice for procurement purposes only. 


