
PROFORMA INVOICE 

[Company Name] 

[Manufacturing Plant Address] 

[City, State, Zip Code] 

[Tax ID/VAT Number]  

Invoice #: [PRO-000] 

Date: [Date] 

Expiry Date: [Date] 

BILL TO: 

[Customer Name] 

[Customer Billing Address] 

[Contact Person] 

[Phone/Email]  
SHIPPING / JOB SITE: 

[Project Name/Site Name] 

[Delivery Address] 

[Logistics Contact] 

[Delivery Instructions]  

ITEM DESCRIPTION SKU/GRADE QUANTITY UNIT PRICE AMOUNT 

[Material Name - e.g. Portland 

Cement] 
[Type/Spec] [0.00] [MT/Bag] [0.00] [0.00] 

[Material Name - e.g. Rebar] [Size/Grade] [0.00] [Tons] [0.00] [0.00] 

[Material Name] [Spec] [0.00] [Unit] [0.00] [0.00] 

TERMS & NOTES: 

1. Payment Terms: [e.g. 50% Advance, 50% Before Loading] 

2. Freight: [Ex-Works / FOB / Delivered] 

3. Lead Time: [Number] days from payment receipt. 

4. Valid for 7 days due to market volatility.  

Subtotal: [0.00]  



Shipping/Freight: [0.00]  

Tax ([0]%): [0.00]  

Total Amount: [0.00] [Currency]  

Bank Details: [Bank Name] | Account: [Number] | SWIFT: [Code] 

This is a proforma invoice for commercial purposes and is not a tax invoice.  


