
INVOICE 

[Coworking Space Name] 

[Address Line 1] 

[Email / Phone] 

Invoice #: ___________ 

Date: ___________ 

Due Date: ___________ 

BILL TO:  

[Client Name / Company] 

[Client Address] 

[Tax ID/VAT No] 

SUITE DETAILS:  

Suite ID: ___________ 

Membership Type: ___________ 

Billing Period: ___________ 

Description Qty/Days Rate Amount 

Private Office Suite Rental    

Meeting Room Credits    

Amenities & Utilities Fee    



Description Qty/Days Rate Amount 

Additional Services (Printing/Mail)    

Subtotal: $0.00 

Tax (___%): $0.00 

Total Due: $0.00 

Payment Instructions:  

Bank: [Name] | Account: [Number] | Routing: [Number] 

Please include Invoice # in the payment reference. 

Thank you for your business! 


