
[Coach Name/Business] 

[Email Address] 

[Phone Number] 

[Website] 

INVOICE 

NO: [000] 

DATE: [MM/DD/YYYY] 

Client:  

[Client Name] 

[Client Address] 

[Client Email] 

Payment Terms:  

Due Date: [MM/DD/YYYY] 

Method: [Bank Transfer/PayPal/Stripe] 

Description Date Duration/Qty Rate Amount 

Career Coaching Session: 
[Focus Area] 

[MM/DD] [X] Hr(s) $[0.00] $[0.00] 

Resume Review & Feedback [MM/DD] 1 $[0.00] $[0.00] 

Subtotal: $[0.00] 

Tax ([0]%): $[0.00] 

Total Balance: $[0.00] 



Notes: [Insert specialized advice or next steps here]. 

Thank you for your business and commitment to your professional growth. 


