
INVOICE 
[Transcriptionist Name/Agency] 

[Address Line 1] 

[Email/Phone]  

BILL TO: 

[Podcast Name/Production Company] 

[Client Contact Person] 

[Client Address]  
DETAILS: 

Invoice #: [000] 

Date: [Date] 

Due Date: [Date]  

Episode / File Name Duration Rate (per min) Total 

[Episode #00 - Title Name] [00:00:00] $[0.00] $[0.00] 

[Episode #00 - Title Name] [00:00:00] $[0.00] $[0.00] 

Subtotal: $[0.00]  

Tax/Fees: $[0.00]  

Total Due: $[0.00]  

Payment Instructions: 

[Bank Transfer / PayPal / Other Details] 

 

Notes: 

Thank you for the opportunity to transcribe your podcast episodes.  


