
CREDIT MEMO 

Company Name 

123 Business Way 

City, State, Zip 

Date: ___________ 

Credit Memo #: ___________ 

Original Invoice #: ___________ 

BILL TO: 

__________________________ 

__________________________ 

__________________________ 

REASON FOR CREDIT: 

__________________________ 

Description Quantity Unit Price Total Credit 

        

        

        

Subtotal: $ _________  

Tax: $ _________  

Total Credit: $ _________  



Authorized Signature: ____________________________________ 

Notes: Credits are typically applied to outstanding balances or future invoices. 


