CREDIT MEMO

[Company Name]
[Street Address]
[City, State, Zip]

Memo #: [000000]
Date: [MM/DD/YYYY]
Reference Invoice: [#000000]

BILL TO

[Client Name]
[Client Company]
[Client Address]
[Contact Email]

STRATEGIC ADJUSTMENT REASON

[e.g., Volume Discount, Service SLA Credit, Promotional Adjustment, Billing Correction]

Description of Credit Item /

Gl Aol men: Quantity Unit Price Credit Amount
[ltem Description / Strategic  [0] [0.00] [0.00]
Credit Line 1]

[ltem Description / Strategic  [0] [0.00] [0.00]

Credit Line 2]

Subtotal: $[0.00]
Tax Adjustment: $[0.00]
Total Credit: $[0.00]

I Strategic Memo Notes:



[Provide context regarding the business logic for this credit, future account positioning, or specific terms of the
adjustment here.]

Authorized Signature: Date:

This credit memo is a non-payable document issued for accounting adjustment purposes only. Please apply this credit balance to your
next scheduled payment.



