
CREDIT MEMO 

[Company Name] 

[Street Address] 

[City, State, Zip] 

[Phone / Email] 

Date: ____________________ 

Credit Memo #: ________________ 

Original Invoice #: ____________ 

Bill To:  

__________________________ 

__________________________ 

__________________________ 

Reason for Credit:  

__________________________ 

__________________________ 

Description Quantity Unit Price Total 

        

        

        

Subtotal: $__________  

Tax: $__________  

Total Credit: $__________  



Authorized Signature: _________________________________ 

Notes: Credits are applied to future balances unless a refund is requested. 


