
CREDIT INVOICE 

[Consultant Name/Firm] 

[Address Line 1] 

[City, State, Zip] 

[Email/Phone] 

Credit Memo #: [00000] 

Date: [MM/DD/YYYY] 

Reference Invoice: [Original #] 

BILL TO 

[Client Name] 

[Company Name] 

[Client Address] 

[Contact Email] 

BILLING CYCLE 

Period: [Start Date] to [End Date] 

Frequency: Monthly Recurring Credit 

Status: Applied to Account 

Description Qty/Hours Rate Amount 

[Service Name] - Recurring Monthly Credit 
Adjustment 

[0] $[0.00] -$[0.00] 

[Additional Detail/Reason for Credit] - - -$[0.00] 

Subtotal: -$[0.00]  

Tax (0%): $0.00  

Total Credit: -$[0.00]  



Note: This is a recurring monthly credit applied to your retainer/account balance. This amount will be 

deducted from the next billing statement automatically.  


