
CREDIT MEMO 

[Your Business Name] 

[Street Address] 

[City, State, Zip] 

[Phone/Email] 

Credit Memo #: ___________ 

Date: ___________ 

Reference Invoice: ___________ 

CUSTOMER INFORMATION 

[Customer Name] 

[Customer Address] 

[City, State, Zip] 

[Email/Phone] 

REFUND METHOD 

[ ] Original Payment Method 

[ ] Store Credit 

[ ] Check / Other 

Description / Reason for Credit Qty Unit Price Total 

    

    

Subtotal: $0.00  

Tax Rate: 0.00%  

CREDIT AMOUNT: $0.00  



Notes: [Internal notes regarding return authorization or restocking fees] 

Thank you for your continued business. 


