
CREDIT MEMO 

[Business Name] 

[Address Line 1] 

[City, State, Zip] 

[Phone/Email] 

Memo #: [00000] 

Date: [MM/DD/YYYY] 

Ref Invoice: [#00000] 

Bill To:  

[Customer Name] 

[Customer Address] 

[City, State, Zip] 

Description Qty Unit Price Total 

[Item or Service Description] [0] $0.00 $0.00 

[Item or Service Description] [0] $0.00 $0.00 

Subtotal: $0.00  

Tax: $0.00  

Credit Amount: $0.00  

Reason for Credit: [Return/Damaged Goods/Billing Error] 

Notes: This credit will be applied to your next invoice or refunded upon request. 


