
[Business Name] 

[Street Address] 

[City, State, Zip] 

[Phone Number] 

[Email/Website]  

CREDIT MEMO 

Date: [Date] 

Credit Memo #: [00000] 

Original Invoice #: [00000]  

CREDIT TO 

[Customer Name] 

[Customer Business Name] 

[Street Address] 

[City, State, Zip]  
REASON FOR CREDIT 

[Description of return, pricing error, or discount] 

Description Quantity Unit Price Total 

[Item Description] [0] $[0.00] $[0.00] 

[Item Description] [0] $[0.00] $[0.00] 

Subtotal: $[0.00]  

Tax Rate: [0.00]%  

Tax Amount: $[0.00]  

Total Credit: $[0.00]  



Notes: 

[Specify if credit is to be applied to future invoices or if a refund check is being issued.]  


