
CREDIT MEMO / ADJUSTMENT 
DATE 

ADJUSTMENT # 

VENDOR DETAILS 

VENDOR ID 

BILL TO 

ORIGINAL INVOICE REFERENCE 

Item / Code Description of Adjustment Qty Unit Price 
Credit 
Amount 

     

     

     

     

Subtotal  

Tax Adjustment  

Total Credit  

REASON FOR CREDIT 

Authorized Signature: ___________________________ Date: __________  


