
CREDIT MEMO 
Memo #: _________________ 

Date: ___________________ 
VENDOR INFO 

__________________________ 

__________________________ 

__________________________ 
BILL TO 

__________________________ 

__________________________ 

__________________________ 

Original Invoice #: _________________  

PO Number: _________________  

Account # Description of Credit / Return Reason Qty Unit Price Total 

     

     

     

Subtotal: $ _________  

Tax: $ _________  

Total Credit: $ _________  

NOTES / AUTHORIZATION 

__________________________________________________________________________ 

Authorized Signature: ___________________________ Date: _______________ 


