
INVOICE 

[Your Consulting Firm Name] 

[Address Line 1] 

[Email / Phone] 

Invoice #: [00000] 

Date: [MM/DD/YYYY] 

Due Date: [MM/DD/YYYY] 

BILL TO [Client Company Name] 

[Contact Person] 

[Client Address] 

[Client Email]  

PROJECT / REFERENCE [Project Name/Code] 

[Contract Reference Number] 

Retainer Period: [Month, Year]  

Description Hours/Qty Rate Amount 

Monthly Strategy Retainer 
Fixed-fee advisory and management consulting services 

1 $0.00 $0.00 

Additional Advisory Hours 
Excess hours as per agreement Clause 2.1 0 $0.00 $0.00 

Reimbursable Expenses 
Travel and administrative costs (Receipts attached) 

- - $0.00 

Subtotal: $0.00  

Tax/VAT (0%): $0.00  

Total Due: $0.00  



PAYMENT INSTRUCTIONS  

Bank: [Bank Name] | Account: [Account Number] | Swift/BIC: [Code] 

Please include Invoice Number as payment reference. 

Thank you for your business. 


