
INVOICE 

[Consultancy Name] 

[Address Line 1] 

[Email/Phone] 

Invoice #: [0000] 

Date: [MM/DD/YYYY] 

Project: [Project Name] 

BILL TO:  

[Client Name] 

[Client Company] 

[Client Address] 

PROJECT DETAILS:  

Contract Date: [Date] 

Milestone Progress: [X]% Complete 

Milestone Description 
Deliverable 
Date 

Contract 
Amount 

Amount 
Due 

[Milestone 1 Title: e.g., Initial 
Discovery & Planning] 

[Date] $[0.00] $[0.00] 

[Milestone 2 Title: e.g., 
Architecture Design] 

[Date] $[0.00] $[0.00] 

[Additional Expenses / 
Reimbursements] 

- - $[0.00] 



Subtotal: $[0.00] 

Tax ([0]%): $[0.00] 

Total Amount Due: $[0.00] 

Payment Instructions: 

Please make checks payable to [Name] or transfer to [Bank Details]. 

Payment is due within [X] days of invoice date. 


