[VILLA NAME]

[Street Address]
[City, State, Zip]
[Email/Phone]

INVOICE

Invoice #: [0000]
Date: [Date]

CLIENT INFORMATION
[Corporate Client Name]
[Attention To]

[Billing Address]

[City, State, Zip]
RETREAT DETAILS
Check-in: [Date]

Check-out: [Date]
Total Guests: [Number]

Description

Villa Rental (Full Buyout)

Corporate Catering Package (Full Board)

Conference Room & A/V Setup

Rate/Unit

[0.00]

[0.00]

[0.00]

Qty/Days Amount
[0] [0.00]
[0] [0.00]
[0] [0.00]



Description Rate/Unit Qty/Days Amount

Service Fees & Staffing [0.00] [1] [0.00]

Subtotal: $[0.00]
Tax ([0]%): $[0.00]
Total Amount: $[0.00]

PAYMENT INSTRUCTIONS

Bank: [Name] | Account: [Number] | Routing: [Number]
Please include Invoice # in the wire transfer reference. Due within [Number] days.



