
[Your Name/Business Name] 

Direct Sales Account Representative 

[Address Line 1] 

[Phone] | [Email] 

INVOICE 

# [0000] 

Date: [MM/DD/YYYY] 

Bill To: 

[Client Name] 

[Company Name] 

[Address] 

[Email] 

Payment Terms: 

[Net 30 / Due on Receipt] 

Product/Service Description Unit Price Qty Total 

[Item Name/Description] $0.00 0 $0.00 

[Item Name/Description] $0.00 0 $0.00 

[Item Name/Description] $0.00 0 $0.00 

Subtotal: $0.00 

Tax ([0]%): $0.00 

Balance Due: $0.00 



Payment Instructions: 

Please make checks payable to: [Your Name] 

Bank Transfer: [Bank Name] | Account: [Number] | Routing: [Number] 

Digital Payment: [Venmo/PayPal/Zelle Information] 

Thank you for your business! 


