|HOTEL NAME]

[Address Line 1]
[City, State, Zip]
[Email / Phone]

GROUP REPRESENTATIVE
[Client Name/Organization]
[Contact Person]

[Phone Number]

[Email Address]

BOOKING SUMMARY
Group Name: [Group Reference]

Arrival: [Check-in Date]
Departure: [Check-out Date]

DESCRIPTION

[Room Type / Room Block Details]

[Service / Catering / Venue Hire]

QTY / NIGHTS

[o]

[o]

INVOICE

# [00000]
Date: [Date]

RATE AMOUNT

$[0.00] $[0.00]

$[0.00] $[0.00]



DESCRIPTION QTY / NIGHTS RATE AMOUNT

[Additional Fees / Tourism Tax] [0] $[0.00] $[0.00]

Subtotal $[0.00]

Tax ([0]%) $[0.00]
Deposit Paid - $[0.00]
Balance Due $[0.00]

PAYMENT INSTRUCTIONS
Bank: [Bank Name]

Account: [Number]
SWIFT/IBAN: [Details]

Reference: [Invoice Number]

Thank you for choosing [Hotel Name]. We look forward to hosting your group.



