
[LESSOR COMPANY NAME] 

[Street Address] 

[City, State, Zip] 

[Tax ID / EIN] 

INVOICE 

Invoice #: [0000] 

Date: [MM/DD/YYYY] 

Due Date: [MM/DD/YYYY] 

LESSEE (BILL TO) 

[Corporate Client Name] 

[Department / Attention] 

[Street Address] 

[City, State, Zip]  
LEASE REFERENCE 

Agreement ID: [Lease-ID-000] 

Property/Asset: [Asset Description] 

Lease Period: [Start Date] - [End Date]  

Description Period Amount 

Base Monthly Lease Rent [Current Month] 0.00 

Common Area Maintenance (CAM) [Current Month] 0.00 

Property Insurance Allocation [Annual/Monthly] 0.00 

Utility Surcharge / Overages [Current Month] 0.00 



Subtotal: $0.00  

Tax Rate ([0]%): $0.00  

TOTAL DUE: $0.00  

PAYMENT INSTRUCTIONS 

Please make checks payable to [Lessor Company Name].  

For Wire/ACH: Bank: [Name] | Account: [Number] | Routing: [Number] 

Late Fee Policy: A late charge of [0]% applies after [Number] days of overdue status. 


