
SECURE DOC STORAGE CO. 

123 Privacy Vault Way 

Data City, ST 54321 

contact@securedoc.io 

INVOICE 

# [Invoice Number] 

Date: [Date] 

Due Date: [Date] 

BILL TO: 

[Client Name] 

[Client Address] 

[City, State, Zip] 

[Email/Phone] 

STORAGE FACILITY REFERENCE: 

Vault ID: [ID Number] 

Service Level: [Standard/Premium] 

Retention Policy: [Duration] 

Service Description Quantity / Units Rate Amount 

Physical Archive Storage (Boxes/SqFt) 
   

Encrypted Digital Cloud Backup (GB/TB) 
   

Secure Shredding & Disposal Services 
   



Service Description Quantity / Units Rate Amount 

Document Retrieval & Delivery Fee 
   

Subtotal: $0.00 

Tax (___%): $0.00 

Total Amount Due: $0.00 

Payment Instructions: Please include invoice number with your payment. We accept Wire Transfer, ACH, and Corporate 

Check. 

Security Notice: All documents are handled under strict ISO 27001 compliance standards. Access logs are available upon 

request. 


