INVOICE

Strategic Communications

[Company Name]
[Address Line 1]
[Email/Phone]

BILL TO:

[Client Name]
[Client Organization]
[Client Address]

Description of Services

Strategy Development & Brand Discovery

Content Creation & Copywriting

Media Relations & Outreach

Crisis Management/Advisory

Subtotal: $0.00
Tax (0%): $0.00
Total Due: $0.00

Hours/Qty

0.0

0.0

0.0

0.0

INVOICE #: [000]

DATE: [Month Day, Year]

DUE DATE: [Month Day, Year]
PROJECT: [Project Name/Code]

Rate Amount
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00



NOTES & PAYMENT INSTRUCTIONS:

Please make all checks payable to [Company Name]. For wire transfers, use the following details: [Bank Name / Account
Number]. Payment is expected within [Number| days.



