
[Agency Name] 

[Address Line 1] 

[Email/Website] 

INVOICE 

#  [0 00 0 ]  

[ D A TE ]  

BILL TO:  

[Client Name] 

[Client Contact Person] 

[Client Address] 

PROJECT DETAILS:  

[Project Name] 

PO Number: [0000] 

Due Date: [Date] 

Digital PR Service Description Quantity/Hours Rate Total 

Media Outreach & Pitching [0] $[0.00] $[0.00] 

Content Creation (Press Release/Articles) [0] $[0.00] $[0.00] 

Backlink Acquisition & SEO Strategy [0] $[0.00] $[0.00] 



Digital PR Service Description Quantity/Hours Rate Total 

Social Media Management & Monitoring [0] $[0.00] $[0.00] 

Subtotal: $[0.00]  

Tax ([0]%): $[0.00]  

Total Amount: $[0.00]  

PAYMENT TERMS:  

Please remit payment within [15/30] days of invoice date. Bank transfers can be sent to: [Bank Details/Account 

Info]. 


