
INVOICE 

# [0000] 

[Your Name/Studio] 

[Email Address] 

[Website/Portfolio]  

BILLED TO 

[Client Name] 

[Company Name] 

[Client Address]  

DATE ISSUED 

[Month DD, YYYY] 

DUE DATE 

[Month DD, YYYY] 

Project Task / Description Qty/Hrs Rate Amount 

[Creative Asset Design - Social Media Pack] [0] $[0.00] $[0.00] 

[Administrative Virtual Support] [0] $[0.00] $[0.00] 

[Content Research & Scheduling] [0] $[0.00] $[0.00] 

Subtotal: $[0.00] 



Tax ([0]%): $[0.00] 

Total Amount Due: $[0.00] 

Payment Instructions: 

[PayPal, Bank Transfer, or Payment Link Details] 

 

Thank you for the opportunity to assist with your creative projects.  


