
INVOICE 
INVOICE # 

DATE 

PLANNER / COMPANY  
CLIENT / EVENT HOST  

EVENT DETAILS (TYPE, DATE, VENUE)  

Description of Services Hours/Qty Rate Amount 

  
   

  
   

  
   

  
   

  
   

Subtotal: $ _________  

Tax/Fees: $ _________  

Total Due: $ _________  



PAYMENT TERMS & NOTES  

Thank you for your business! 


