
INVOICE 

# [Invoice Number] 

[Event Company Name] 

[Address Line 1] 

[Address Line 2] 

[Phone Number] 

CLIENT:  

[Client Name] 

[Event Name] 

[Client Address] 

Date: [MM/DD/YYYY] 

Due Date: [MM/DD/YYYY] 

Event Date: [MM/DD/YYYY] 

DESCRIPTION OF SERVICE RATE/UNIT QTY/HRS AMOUNT 

Pre-Event Planning & Consultation $0.00 0 $0.00 

Vendor Coordination & Management $0.00 0 $0.00 

On-Site Event Supervision $0.00 0 $0.00 

Equipment & Venue Rental Fees $0.00 0 $0.00 

Subtotal: $0.00 

Tax (0%): $0.00 

Total Amount Due: $0.00 



Payment Instructions: 

Please make checks payable to: [Company Name] 

Bank Transfer: [Bank Name] | Account: [Number] | Routing: [Number] 

 

Thank you for your business!  


