
INVOICE 

[Your Name/Studio] 

[Street Address] 

[City, State, Zip] 

[Email/Phone] 

Invoice #: [001] 

Date: [MM/DD/YYYY] 

Due Date: [MM/DD/YYYY] 

BILL TO: 

[Client Name/Company] 

[Contact Person] 

[Client Address] 

[Client Email] 

PROJECT: 

[Project Name/Title] 

[Project Reference/PO Number] 

DESCRIPTION OF LABOR/SERVICES HOURS/QTY RATE SUBTOTAL 

[Service Title, e.g., Logo Concept 
Development] 
[Details: Initial sketches, moodboards, and 3 primary directions] 

[0.00] $[0.00] $[0.00] 

[Service Title, e.g., Brand Guidelines] 
[Details: Typography, color palette, and usage documentation] 

[0.00] $[0.00] $[0.00] 

[Service Title, e.g., Revisions] 
[Details: Round 2 of feedback adjustments] 

[0.00] $[0.00] $[0.00] 

Labor Subtotal: $[0.00]  

Tax ([0]%): $[0.00]  

Total Due: $[0.00] USD  



PAYMENT TERMS & INSTRUCTIONS 

Please make checks payable to [Your Name] or pay via [Bank/Transfer Details]. Payment is due within [30] days. Late payments may 

be subject to a [0]% monthly fee. 

Thank you for your business! 


