
[LUXE HOTEL & RESIDENCES NAME] 
[PROPERTY ADDRESS, CITY, COUNTRY]  

CANCELLATION REFUND 
# [Refund-ID]  

GUEST DETAILS 

[Guest Full Name] 

[Contact Information] 

[Reservation Number]  
DATE OF ISSUE 

[DD/MM/YYYY] 

ORIGINAL STAY DATES 

[Check-in] - [Check-out]  

DESCRIPTION REFERENCE AMOUNT 

Original Suite Booking (Pre-paid) [Suite Type/Number] [0.00] 

Cancellation Penalty Fee [Policy Reference] - [0.00] 

Ancillary Services Refund [Spa/Dining/Transport] [0.00] 

Gross Amount: [0.00]  

Tax Adjustments: [0.00]  

Total Refund: [Currency Symbol] [0.00]  



REFUND METHOD 

Credit Card Ending in [XXXX] - Processed on [Date] 

Thank you for your patronage. We look forward to welcoming you back in the future. 

[Website] | [Contact Email] | [Phone Number] 


