
REFUND INVOICE 

[Venue Name] 

[Address Line 1] 

[City, State, Zip] 

Refund # : [00000] 

Date : [Date] 

Original Booking : [#Ref] 

Refund Issued To:  

[Client Name] 

[Client Address] 

[Phone/Email] 

Event Details:  

Original Date: [Event Date] 

Venue Space: [Room/Area] 

Description of Service 
Original 
Amount 

Refund 
Percentage 

Refund 
Total 

Venue Reservation Deposit $0.00 0% $0.00 

Catering/Service Pre-
payment 

$0.00 0% $0.00 

Add-on Services 
(Decor/AV) 

$0.00 0% $0.00 

Subtotal: $0.00 

Processing Fees: ($0.00) 

Total Refund Amount: $0.00 

Refund Method:  



[Check / Credit Card / Wire Transfer] 

This is a formal record of a refund transaction. Please retain for your records. 

For inquiries, contact [Phone Number] or [Email Address]. 


