
REFUND INVOICE 

[Venue Name] 

[Street Address] 

[City, State, Zip] 

REFUND NUMBER: [REF-000] 

DATE: [Date] 

REFUND TO: [Client Name] 

[Client Address] 

[Phone / Email]  

EVENT DETAILS: Function Name: [Event Title] 

Original Date: [Event Date] 

Original Invoice: [#0000]  

Description of Refund Amount 

[Venue Hire / Deposit Refund / Service Fee] $0.00 

[Additional Services Refund] $0.00 

[Reason for adjustment, e.g., Cancellation Policy applied] ($0.00) 

Subtotal: $0.00  

Tax: $0.00  

Total Refunded: $0.00  



Notes: [Method of refund: e.g. Credit Card / Bank Transfer] 

Thank you for your business. For any inquiries regarding this refund, please contact [Department Name]. 


