
CREDIT MEMO 

[Company Name] 

[Street Address] 

[City, State, Zip] 

Memo #: ___________ 

Date: ___________ 

Original Invoice #: ___________ 

CUSTOMER / BILL TO: 

___________________________ 

___________________________ 

___________________________ 

RETURN REASON: 

Damaged / Defective 

Incorrect Item 

Overstock Return 

Other: ________________ 

SKU / Item # Description Qty Returned Unit Price Total Credit 

          

          

          

          

Subtotal: $ _________ 

Restocking Fee: ($ ________) 



Tax Adjust: $ _________ 

Total Credit: $ _________ 

Notes: _________________________________________________________________________________ 

Authorized Signature: _________________________________ Date: ___________ 


