
[AGENCY NAME] 

[Street Address] 

[City, State, Zip] 

[Email/Phone] 

INVOICE 

# [Invoice Number] 

Date: [Date] 

Due Date: [Date] 

CLIENT INFORMATION 

[Client Company Name] 

[Contact Name] 

[Client Address] 

[Client Email] 

SERVICE PERIOD 

Retainer Month: [Month, Year] 

Contract Ref: [Contract ID/PO Number] 

Description of Services Allocation Amount 

Monthly Copywriting Retainer - Tier [X] 
Includes: Blog Posts, Email Sequences, & Ad Copy 

[00] Hours/Words $0.00 

Strategic Planning & Monthly Content Calendar Included $0.00 

Additional Deliverables (Outside Scope) - $0.00 

Subtotal: $0.00  



Tax/VAT: $0.00  

Total Balance: $0.00 USD  

PAYMENT INSTRUCTIONS 

Payment via Bank Transfer: [Bank Name] | Account: [Number] | Routing: [Number] 

Online Payment: [Link to Payment Portal] 

Thank you for your continued partnership. 


